
 
Charlotte Lab School believes that a diverse and highly effective staff is our greatest asset and 

the most significant factor for success in terms of student achievement, recruitment and 

building a positive school culture.  Therefore, it is our ongoing goal to attract and retain smart 

and passionate faculty members and leaders who truly believe in the Lab School mission, who 

embrace the diversity of our students and believe all students can learn, and who understand 

the unique responsibilities of being part of the Lab School community.  

Reporting to the Heads of the School, the Dean of Students is responsible for implementing the 

school’s mission through effective leadership and management of the school’s students and by 

supporting school faculty. The Dean of Students leads, manages and oversees multiple facets 

of the discipline program and student culture.  Responsibilities include: 

 

Discipline Program  

● Overseeing any and all disciplinary actions; 

● Based on data and programs that have proven results, developing a vision for 

supervising, managing, and implementing a discipline program; 

● Implementing a restorative justice program or supportive structures for struggling 

students, aligned with the discipline vision to ensure student success in meeting school 

expectations; 

● Keeping current with successful discipline methodologies and practices; 

● Maintaining internal discipline data and reporting relevant data to PowerSchool. 

School Culture 

● Setting and enforcing standards for school culture, including behavior, performance, 

and attendance; 

● Fostering a school climate that supports the school’s mission statement; promotes 

respect and appreciation for all students, staff and parents; 

● Building effective relationships among teachers, parents, and the community to improve 

school culture; 

● Exhibiting a high degree of professionalism in all elements of this position, while serving 

as a contributing member of the school team and a dedicated role model for other 

employees; 

● Providing professional development opportunities for all staff around culture, including 

1:1 intervention and classroom management; 

● Being a physical presence during transitions, recess, lunch and times when students are 

not in class; 

● Consistently providing feedback to teachers around performance and meets with them 

to discuss their progress around issues of school culture. 



Management 

● Working with Student Support Team, teachers, and students who have behavior and 

disciplinary issues and coordinates teacher referrals; 

● Actively participating as a member of the Leadership Team; 

● Attending weekly 1:1s with Heads of School; 

● Meeting with Grade-Level Chairs weekly or bi-monthly and is familiar with student issues, 

behavior, and concerns; 

● Assisting Leadership Team in creating and maintaining the Faculty and Family Guides to 

Life @ Lab. 

● Performing other duties as assigned by the Heads of School. 

 

 

Candidates must: 

● Demonstrate the qualities outlined above; 

● Hold a Bachelor's degree from a four-year institution; 

● Have experience serving in a school leadership role; 

● Have at least five years of experience in a school, preferably at least 2 years of teaching 

experience, demonstrating excellent classroom management skills; 

● Have experience working with elementary and/or middle school students with diverse 

backgrounds and needs; 

● Have strong interpersonal and communication skills. 

 

 

In addition, the Lab School leadership team will look favorably upon candidates who: 

● Are motivated to work in an open, progressive school environment; 

● Are independent thinkers; 

● Are reflective in their practices and have a growth mindset; 

● Are professional and work collaboratively with staff, students and families; 

● Demonstrate flexibility and adaptability; 

● Analyze discipline data and school culture feedback; 

● Have experience with and general understanding of educational administration. 

 

 


